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PREFACE 
 
In June 2009, the H1N1 virus, which caused roughly half of the flu cases in 2006, was declared 
the cause of the 2009 flu pandemic by the World Health Organization. In Fall 2009, as a result 
of this virus, campuses across the nation were hit hard with flu cases. Many universities 
reported that hundreds of their students were ill. In most cases, with rest and medication, 
students regained their health. However, in some unfortunate cases, students passed away.   
 
In an effort to avoid such tragic circumstances at Harris-Stowe State University, Dr. Henry 
Givens, Jr. presented his cabinet members with the task of quickly creating and enacting 
policies designed to protect the health of the University’s student body, faculty and staff based 
on the guidelines set forth by the Centers for Disease Control and Prevention for institutions of 
higher education. The President’s Cabinet, sensing the urgency of this issue, responded with 
this Flu Policy Manual, which is an addendum to our current Emergency Procedures Manual, 
which was revised in April 2009. 

 
The members of the President’s Cabinet are grateful to every member of the University family 
who assisted with the creation of this manual and urges everyone to become familiar with it. 
The health and safety of every member of the student body, faculty and staff is of paramount 
importance to the administration, and we hope that the policies and procedures set forth in this 
manual will minimize and prevent the spread of illness at our great institution.   
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Harris-Stowe State University Flu Policies and Procedures 
 
• All members of the administration, faculty, staff and student body will 

receive written communications regarding flu prevention, vaccination 
options and common symptoms. All communications must be approved by 
the Office of Communications and Marketing.  

• Every attempt will be made to encourage all members of the administration, 
faculty, staff and student body to be vaccinated. A list of seasonal flu 
vaccination sites will be distributed. In addition, information regarding the 
H1N1 flu vaccination will be distributed as it becomes available.    

• All members of the administration, faculty, staff and student body will be 
encouraged to stay home during illnesses, and the University will work to 
ensure that no one who is infected with a confirmed case of the H1N1 virus 
(as documented by their physician or other public health official) is 
adversely affected by any University policy.   

• Hand sanitizer will be available in all offices and other high traffic areas.  
Masks and additional gloves will be purchased for nursing and residence hall 
staff members who might come in close contact with the virus. 

• All classrooms and computer labs will continue to be cleaned nightly 
Sunday through Thursday. This routine cleaning includes nightly desk 
cleaning in each classroom. Daily, precautionary cleaning duties will be 
added by each department as needed. 

• All departments will continue contingency planning for numerous faculty, 
staff and student absences and, as outlined in the Emergency Procedures 
Manual, school closure decisions will continue to be made at the discretion 
of the President.   

• All members of the University should be aware that the H1N1 virus has 
similar symptoms to the seasonal flu, such as: 
1. Fatigue 
2. Lack of appetite 
3. Cough 
4. Runny nose 
5. Fever 
6. Muscle aches 
7. Nausea 
8. Vomiting 
9. Diarrhea 
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• In an effort to lower the risk of contracting a virus and to reduce the spread 
of illness on campus, all members of the administration, faculty, staff and 
student body are encouraged to engage in the following self-protection 
techniques: 

 
o Cover your nose and mouth with a tissue when you cough or sneeze. 
o If you do not have a tissue, cough or sneeze into your upper sleeve, 

not your hands. 
o Place used tissue in the trash. 
o Clean your hands after coughing or sneezing. Wash with soap and 

water or with alcohol-based hand cleaner. 
o Avoid touching your eyes, nose and mouth. 
o If you get sick, stay home from work or school and limit contact with 

others to keep from infecting them. People should stay home at least 
24 hours after they are free of fever (100° F) or signs of a fever 
without the use of fever reducing medications. 

o Please remember:  People cannot get swine flu from pork or pork 
products. 
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Academic Affairs Polices and Procedures 

Faculty Policies and Procedures 

• Faculty members who experience flu-like symptoms will be encouraged to 
self-isolate. There will be two options for faculty: 

o Faculty will be allowed to continue their courses via Blackboard; or 
o Standby faculty will be available to take over individual courses via 

Blackboard or face to face. 
• All full-time and adjunct faculty members will post their syllabi on 

Blackboard by the end of September. This will allow another faculty 
member to have the information necessary to continue the class if the regular 
faculty member is too ill to teach. The regular faculty member’s department 
chair will facilitate the timely reporting of attendance during the period of 
illness. Procedures for taking attendance during times of online instruction 
are outlined below, and a procedural flowchart is included on page 6 which 
details what to do in the case of a faculty absence.   

 
Student Policies and Procedures 
 

• Students with flu-like symptoms should practice “self-isolation” and avoid 
classes and unnecessary interactions with other people, except to seek 
medical care. This should continue for at least 24 hours after they no longer 
have a fever, or signs of a fever, without the use of fever-reducing 
medicines. Students should stay away from others during this time period 
even if they are taking antiviral drugs for treatment of the flu.  

• Students with flu-like symptoms will be allowed to continue course work 
online via Blackboard. Students will be in attendance if they log in the same 
number of times the course meets each week. For example, if the course 
meets on Mondays and Wednesdays, the student would need to log in on 
those days each week to receive assignments and communicate with the 
instructor. The Centers for Disease Control and Prevention recommend not 
requiring a doctor’s note to confirm illness or recovery. Doctor’s offices 
may be very busy and unable to provide such documentation to every 
patient. However, absences that exceed one week will require appropriate 
documentation from a physician, nurse or clinic.    

• Students who are hospitalized, or who do not have a computer, must call 
their professors and make other arrangements to complete their work.     
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Student Affairs Policies and Procedures 
 

• Students who experience flu-like symptoms while on campus should 
immediately contact Student Health Services at (314) 340-5052 to speak to a 
nurse or to schedule an appointment. The nursing staff will document all flu-
like symptoms and refer students who are ill to their primary care 
physicians. If a student does not have a primary care physician, he or she 
will be directed to the nearest community health clinic.  

• Students who reside in the residence hall will be allowed to remain in their 
rooms unless their conditions become severe. At the determination of our 
nursing staff, students with severe cases will be asked to return to their 
homes and instructed to seek prompt medical attention.  

• The University will provide posters, fliers and e-mails to all students 
containing alerts and other relevant information. These communications will 
include general information about the virus and how to prevent it, as well as 
information regarding sites and costs to receive flu vaccinations with the 
appropriate dates and times. The Counseling team will also provide “Swine 
Flu – A Stress Management Guide,” presented in group sessions for students 
and staff. 

• The University will continue to consult Centers for Disease Control and 
Prevention guidelines, as well as those published by state and local health 
authorities for dealing with confirmed cases.               
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William L. Clay, Sr. Early Childhood Development/Parenting Education 
Center Policies and Procedures 

 
• All parents will receive a notice regarding the new hand-washing policy. 

This letter will include information on vaccinations, preventive measures 
and recognizing symptoms of the flu. 

• Parents will continue to follow the exclusion policy set forth in the William 
L. Clay, Sr. Early Childhood Development/Parenting Education Center 
Parent Manual. 

• Teachers and staff will continue to follow the illness and self-isolation 
policy for teachers who become ill. Everyone who works in the center will 
also receive a letter with general flu information and outlining all policies 
and procedures. 

• Hand sanitizer will also be purchased for the front desk where every person 
who enters the building will be instructed to sanitize his or her hands and 
his or her children’s hands when signing in.   

• Shoe covers will be ordered for all people who work in and enter the infant 
classroom.   

• All teachers and staff in the William L. Clay, Sr. Early Childhood 
Development/Parenting Education Center will be encouraged to get flu 
vaccinations (as they become available), and parents will be instructed to 
discuss age-appropriate vaccinations with their physicians.   

• Teachers will receive the Centers for Disease Control and Prevention 
guidelines for Childcare Programs, which will be discussed at their faculty 
meeting. 

• Teacher absences will continue to be covered by the Center Director and 
other teachers. Early Childhood Education students who have criminal 
background checks, TB shots and recent physicals on file will also be used 
as substitute teachers on an as-needed basis. 

• Center closure decisions will be made by the President and the Center 
Director.  
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