CAREER SERVICES - CAREER RESOURCE CENTER (CRC) IN ROOM 119
BOOK REFERENCE LIST

Career Exploration and Planning Resour ces

» America’s Lowest Cost Colleges. Nicholas A. Roes, 1995.

» Career Success for People with Physical Disabilities. Sharon F. Kissane, 1997.

» College Majors and Careers: A Resource Guide for Effective Life Planning, revised edition.
Paul Phifer, 2000. *** Excellent career planning resource.

» Getting a College Degree Fast. Joanne Aber, Ph.D., 1996.

» Less Competitive College Grants & Loans. College Student Aid, 1995.

* 2000 Guide to Undergraduate and Graduate Education in Urban and Regional Planning,
11th ed. Associaion of Collegiate Schools of Planning.

Job Search Related Resour ces

» Book of Lists, S. Louis Business Journal, 2002 Edition.

» Book of Lists, . Louis Business Journal, 2001 Edition.

» Book of Lists, S. Louis Business Journal, 2000 Edition.

» Cover Letters For Dummies. Joyce Lane Kennedy, 1996.

* Jobs*97: More Than 40 Million Jobs Listed. Kathryn Petras, 1996.

» Knock ‘Em Dead 1997 The Ultimate Job-Seeker’ s Handbook. Martin Y ate,

» 1999 Native American Connections Yearbook/Directory. Hug Lauter Lavin Assoc., Inc.

e Peterson’s Hidden Job Market 1996. Peterson’s.

» Peterson’s Internships 1997, 17th Edition. Peterson’s.

» Peterson’s Job Opportunities for Health and Science Majors, 1999. Peterson’s.

* Peterson’s 1999 Job Opportunities for Engineering and Computer Science Majors.
Peterson’s.

» Peterson’s 1999 Job Opportunities for Business Majors. Peterson’s.

e Peterson’s SUmmer Jobs for Students 1996: Where The Jobs Are & How To Get Them.
Peterson Guides.

e The Job Hunter’s Guide: Services and Career Fairs for Educators. American Assoc. for
Employment in Education, Inc., 2000.

» The New Perfect Resume Tom Jackson & Ellen Jackson, 1996.

Graduate School Resour ces

» Financing Graduate School. PatriciaMcWade, 1993.

* Index of Majors and Graduate Degrees, 1997. The College Board.

» Official Guide to ABA-Approved Law Schools 2002 Ed. American Bar and Law School
Admission Council, Inc.

» Peterson’s Computer Science & Electrical Engineering Programs:. A Complete Resour ce of
Graduate Educational and Career Opportunities. Peterson’s, 1997.

» Peterson’s Graduate & Professional Programs, 1997, 31st Ed. Sx Volumes. Peterson’s.

» The Official Guideto U.S. Law Schools 2001 Edition. Law School Admissions Council.

Magazines, Journals, and Newspapers



 Affirmative Action Register. Monthly magazine. Equa Opportunity Commission, St. Louis, MO.

» Black E.O.E. Journal: The Employment Magazine. Series. Olive Tree Publishing, Inc.

» Employment Review. Magazine Series. Michadl C. Moore Publisher.

» Equal Opportunity: The Career Magazine for Minority Graduates. Monthly magazine series.
John H. Miller Publisher.

» Job Search Handbook for Educators. American Associaion for Employment in Education.
Updated annually and copies are available in the CRC.

 Job Choices Magazine. Nationad Association of Colleges and Employers. Updated annualy and
copies are available in the CRC.

» National Association of Colleges and Employers Salary Survey. Updated annualy.

» S LouisBusiness Journal. A weekly newspaper.

* . Louis Post Dispatch, Sunday Job Posting Section.

» The Black Collegian: The Career & Salf-Development Magazine for African-American
Students Magazine series.

Occupational Information Resour ces

» Guideto Services and Activities for Teacher Employment, 2000. American Assoc. for
Employment for Education, Inc., 1999.

» The Complete Guide to Public Employment, Third Edition. Ronald L. Krannich, Ph.D. and Caryl
Rae Krannich, Ph.D., 1995.

» Jobs You Can Live With. Susan M Higman,1996.

* Occupational Outlook Handbook 1998-99 ed. U.S. Department of Labor Bureau of Labor
Statigtics.

» The Complete Guide to Environmental Careersin the 21st Century. The Environmental Career
Organization, 1999.

» The Encyclopedia of Careers and Vocational Guidance, 9th ed. Four Volumes, J.G. Ferguson
Publishing Co, 1993.

* Thelnsider’s Guide to the Top 20 Careersin Business & Management. Tom Fischgrund, 1994.

» Vocational Biographies, Education for Success

14 Book College Careers Spiral Bound Seriesin:
Business Management Careers
Business Ownership Careers
Communications Careers
Education Careers

Fine Arts Careers

Government and Law Careers
Hedlth Practitioners Careers
Marketing and Sales Careers

. Hedlth Teamworkers Careers

10. Marketing and Sales Careers

11. Science and Biology Careers

12. Science and Engineering Careers
13. Science and Technology Careers
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14. Socia Science Careers

VGM Professional Careers Seriesin:
Accounting

Advertisng

Business

Child Care

Communications

Computers

Education

Government

. Hedth Care

10. High Tech

11. International Business

12. Law

13. Marketing

14. Socid & Rehabilitation Services
15. Travel, Tourism & Hospitaity
16. Writing
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VGM Careersfor Series:
Bookworms

Born Leaders

Crafty People
Cybersurfers

Extroverts

Fashion Plates

HIm Buffs

High-Energy People

. Higtory Buffs

10. Introverts & Other Solitary Types
11. Music Lovers

12. Night Owls

13. Number Crunchers

14. Perfectionists

15. Persuasive Types

16. Sdf Starters

17. Sports Nuts

18. Tdkative Types
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VGM Great Jobsfor Series:.
1. BusnessMgors

2. Computer Science Mgors
3. Liberd ArtsMgors



VGM Opportunitiesin Series:.
1. Direct Marketing Careers

2. Property Management Careers
3. Technicd Writing Careers

HSSC MAIN LIBRARY RESOURCES

Career Planning Resour ces

Business Etiquette and Professionalism. M. Kay duPont, 1998.

College Majors and Careers. Paul Phifer. Ferguson Publishing, 1996. HF5382.5.U5P445

Do What You Are: Discover the Perfect Career for You Through the Secrets of Personality
Type. Teiger & Barron-Tieger. 1995.

Occupation Outlook Handbook, 1998. U.S. Department of Labor Bureau of Labor Statistics.
HF5382.5.U5025

Peterson’s Sudy Abroad. 1995. LB2376.P46

Through the Brickwall: How to Job-Hunt in a Tight Market. Kate Wendleton, 1992.

VGM'’ s Guide to Career Etiquette Mark Satterfield, 1996.

What Color is Your Parachute Richard Nelson Bolles.

Job Search Related Resour ces

Best Jobs for the 21st Century. Jist Works, 1999. HF5381.F459

Encyclopedia of Associations, 1996.

Hoover’ s Handbook of American Business. 2000.

Job Hunter’ s Sourcebook. Gale Research, 1991.

Peterson’s Top 2,500 Employers. 2000.

Professional’ s Job Finder. Daniel Lauber, 1992. HF5382.5.U6.L39

The Almanac of American Employers 1998-1999. Jack W. Plunkett. HF5549.5.C67P58
Where the Jobs Are. 1995 HF5382.75.U653

2000-2001 Missouri Business Directory. HF5065.M8M57

Resume Writing Resour ces

America’s Top Resumes for America’s Tob Jobs. J. Michael Farr, 1998. HF5383.F316
The Resume Catalog: 200 Dam Good Examples. Y ana Parker, 1998. HF5383.P354
The Quick Resume & Cover Letter Book. J. Michadl Farr, 1994. HF5383.F321994
101 Resumes for Sure Hire Results Robbie Miller Kaplan, 1994. HF5383.K 36



